Subject:  Intern for Fall 2011 (part time 8-12 hours per week for the Fall of 2011)

Company:  Minuteman Press, 501 Gateway Drive,  Lawrence, KS


         785-842-2656


Report to:  Dee Bisel, Owner


        dee@minutemanlawrence.com

        www.minutemanlawrence.com



Scope of Project:  We are the first “Sustainable Green Printer” in Kansas and 12th. in the country.  This December we will be audited by a third party independent person for re-certification.  The fall intern’s job will be to assure we have completed all the requirements and prepare us for the audit.  The designation of SGP is only a year three years old.  We are the smallest printing company in the country to have ever received this certification we are also the only franchise in the country in the program.  The owner will work along side of the Intern.
Tasks/Duties:  Review all procedures and assure we have documentation on all the items that we say we will do and assure we are ready for the audit in December 2011.  Write agendas and minutes from meetings.  Record our results with metrics.  Map life cycle analysis of waste streams.  Work with production personnel to enforce our safety and sustainability lifestyle. Work on getting us the SHARP safety designation from the State of Kansas.
Requirements/Skills needed:    A sincere interest in production and manufacturing.  A desire to learn about safety and sustainability in a real life working situation.  Good communicator, friendly, basic computer skills, writing skills, comprehends and is a leader.  Must be a self starter.  Undergraduate in Sustainability, Engineering, Business or Journalism.
Pay:  Unfortunately, we cannot afford to pay an intern.   However, you will find us to be very flexible. One of our previous intern received credit for the internship.  I would be glad to give you names of former interns to talk to about us and the internship. 
